Approved For ReleasW)0 1/04/10 : craE®ffi>P80-01826R00050^Mio005-5 

Security ins'oxisatioa 



* ..-s/L \\ J =L.* 


Clfl. CAREER SERVICE BOARD 


ft ft ft 

ho THE CIA CAREER SERVICE BOARD 

ft * ft 

bo raSSPaiSIBIEPl’IES AMD FUI’JCTIQJJS 

■S’ ft 'W 

(6) Approve the allocation of Career Development Positions to 
facilitate the training and developamt of career employees© 
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6c CAREER DEVELOH-EHT POSITIONS 
&c GENERA. 


Individuals who would be absent from their regular assignments ffc: 
periods in excess of six months for the purpose of . participating 
formal training or other Agency planned development activity may 0 
with the approval of the CIA Career Service Board* be temporarily 
assigned to one of a limited number of Career Development politic 


A' 

S,t*- 



which have been established for this purpose* 


be 


REQUESTS FOR AH03MT OF CAREER DEVELOPilRFr POSITION 


(X) Requests for allotment of Career Development positions will be 
prepared in quadruplicate by the Coraponazst Head who has career 

planning responsibility for tho individual concerned* Such 
requests will be addressed to the Chairman* CIA Career Service 
Board and forwarded to the Executive Secretary* CIA Career 
Service BoarcU They must include : 
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PERSOIfflEE. 


(a) A stat em e n t oT the individual 5 s career plan as approved 

#• 

by his Cor^ea-ant Career Service Board, 

(b) A description of the nature and probable duration of the 
specific development action proposed, 

(c) The specific assignment which is planned for the individual 


upon ccraple-'.ion of the proposed development action. 
Including assurance that a suitable position -will be avail-* 
able at that time, 

(d) A Justification of the necessity of accomplishing tho 
proposed da^elojxaent action through the use of a Career 
Development position rather than through same other admin- 
istrative device, and 

(e) Signature lines on the last page of the request providing 
for the concurrences of the Director of 'Training and the 
Assistant Director {Personnel) and the approval or dis- 
approval of the CIA Career Service Board* 

(2) The Executive Seen stagy, CIA Career Service Board will insure 


requests are complete and will coordinate them with the Director 
of Training and the Assistant Director (Personnel) before they 
are submitted for consideration by the CIA Career Service Board* 
(3) Tho CIA Career Service Board wm consider requests fab allotment 
of Career Develop aent positions to accommodate individuals 
grade GS-16 and above only with the understanding that no new 
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Super~grade position Td.ll be requested or encumbered to cover 
the individual's absence from his norm! duties a 
(h) Requests for allotment of Career Development positions which 
are approved by the CIA Career Service Board will be returned 


to the Office of Training for preparation and transatdttal of 
aa appropriate Standard Form $2# Request for Personnel Action © 
This document will be accompanied by the original copy of the 
approved request for inclusion in the individuals Official 
Personnel Folder© 
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